
 

 

 

JOB DESCRIPTION 
 

ASSISTANT HEADTEACHER 
 

 
Job Title:  Assistant Headteacher  
 
Salary:   Leadership scale L1 – 5 
 
Working time: An Assistant Head of School is not bound by 1265 hours.  
 
Responsible to:  Headteacher  
 
Job Purpose: To play a lead role in the development of the school in securing 

outstanding teaching and learning for all pupils.   
 
 Y6 teacher   
 

To lead: Maths and I.C.T and play a major role in the efficient 
management of the school day to ensure that the vision and aims of 
the school are fulfilled.  

 
A. Planning 

 
1. To take a major role in developing the School Improvement Plan, supported by a clear 

vision and agreed within the leadership team, of what is to be achieved, of the steps to be 

taken to achieve it and the success criteria against which improvements are to be 

monitored and evaluated. 

2. To plan school priorities in accordance with national requirements through the involvement 

of a range of partners as necessary. 

3. To establish the policies through which the vision and aims of the school can be achieved. 

4. To identify the personnel to be involved in meeting those aims and objectives. 

 
B. Delegation/Allocation 

 
1. To involve all staff, where appropriate in the implementation of the School Improvement 

Plan to develop an outstanding education with particular regard to teaching and learning to 

the highest standards. 

2. To insure that sufficient time and resources are allocated to fulfil the agreed aims and 

objectives. 

3. To have an overview of the daily management and deployment of staffing.  

 
C. Staff Development & Training 

 
1. To set an example of outstanding teaching and learning across the school. 



 

 

2. To coach, mentor, support (and if needed plan with) other staff members in order to 

improve their practice. 

3. To have an overview of the annual training plan (to encompass all aspects of professional 

development) and ensure that it prioritises teaching and learning. 

4. To create and support opportunities for development in teaching and learning for all staff, 

students, parents and carers when appropriate. 

5. To use feedback from monitoring systems to create opportunities for developing the quality 

of education encompassed in the School Improvement Plan. 

6. To lead by example, setting high standards for teaching and learning and initiatives that 

will impact on the priorities of the school. 

7. To play an active part in the provision of staff development within school. 

8. To lead by example in seeking opportunities for your own professional development. 

 
D. Monitoring and Evaluation 

 
1. To regularly monitor standards in pupil work and ensure that Academy Policies, such as 

marking are being adhered to.  

2. To regularly review, through agreed success criteria, the effectiveness of the School 

Improvement Plan. 

3. To regularly review the school’s use of its resources, particularly the deployment of 

teaching and support staff in daily teaching and learning. 

4. To develop robust systems for observing teaching and learning, providing clear feedback to 

teachers and whole staff, resulting in clear programmes for action drawing upon expertise 

both within and beyond the school. 

5. To use quality assurance systems as one tool to monitor attainment and standards in 

teaching and learning. 

6. To use assessment and performance data to monitor standards across the curriculum. 

7. To monitor and evaluate the staff training plan, taking into consideration value for money 

and impact on attainment and pupil progress. 

8. To monitor the environment in classrooms and the organisation of learning spaces to 

ensure they are outstanding. 

9. To constantly monitor and evaluate all school systems and ensure that they are promoted 

effectively and adhered to by all staff. 

 
E. Communication 

 
1. To set high expectations of behaviour throughout the school. 

2. To communicate clearly with all staff (including supply) about the day to day running of the 

school making sure that everyone is aware of their responsibilities in the daily organisation. 

3. To communicate clearly the high expectations set for teaching and learning for all pupils to 

ensure there is a whole school culture of high expectations. 

4. To encourage creativity in the delivery of teaching and learning. 

5. To develop a learning community, to encourage the exchange of ideas to develop teaching 

and learning. 

 



 

 

F. Motivation 
 

1. To role model achieving high expectations across the school. 

2. Maintain high standards of personal commitment and motivation. 

3. Maintain a balance between what is realistically possible and idealistic. 

4. To acknowledge and value staff’s work, formally and informally. 

5. To support and acknowledge the value of each member of the staff team. 

6. Expect and acknowledge high standards of one another and other staff. 

 
H. Innovation 
 

1. To show initiative in order to maintain high standards across the Academy. 

2. To constantly examine the possibility of introducing new ideas into the school through 

being aware of current developments. 

3. To maintain reality and avoid innovation overload. 

4. To encourage all staff to develop new ideas and share with colleagues. 

5. To keep up to date with educational developments by reading current material and 

attending courses. 

 
I. Other duties 

 
1. Support the Head and Deputy Head by undertaking any management duties to support the 

efficient and effective running of the school, 

2. To undertake any professional duties reasonably delegated by the Headteacher. 

3. The responsibilities reflected in paragraph 58.4 of the School Teachers’ Pay and Conditions 

document may also be applicable as part of this role. 

 


